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Appeals Board Filing Instructions
Regularly scheduled Board Meetings are held on the first Thursday of every month

Paperwork and fees must be filed in the Appeals Board office no later than the 5th calendar day of the preceding month of the scheduled hearing date to insure that the public notification requirements of MGL ch.40A §11 are adhered to.  Please verify your Hearing date and time with the Board of Appeals Secretary.

1. Application must be filled out completely and signed by both the property owner and applicant when applicable. 

2. When applying for a variance, please specify all hardships related to soil, shape or topography for the lot in question.

3.  Please assemble Nine (9) informational packets to include one each of the following:

      
A.  Completed Application. 

B.  Certified abutters list (obtained from the Board of Assessor’s Office).

C.  Certified Plot Plan showing proposed setbacks, elevations and % of lot
      coverage . 
D.  Copy of the Town’s Assessor Map & Page showing the lot in question and
      Abutting properties.

_________________________________________________________________________________________________________
FEE SCHEDULE
$  80.00
-----

Legal Notice 

Check to be made payable to the Holden Landmark Corporation
 $   7.00           PER  
             Certified Abutter and Parties of Interest 

                                                      Subject to change with new postal rates



             Check to be made payable to the Town of Sutton.
NOTE:     Any granted use for a variance or special permit will not be

permitted until the petitioner records the final document with the Worcester   County Registry of Deeds.  A copy of the document must be returned to the Board of Appeals Office to validate completion of the recording process.  The Registry’s current fee is $75.00 which is subject to change.
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