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Sutton ZONING BOARD of Appeals

Comprehensive Permits Guidelines
GENERAL:

A. Filings must contain, at a minimum, a completed application with required submittals, proper filing fees, and a project eligibility letter from a qualified subsidizing agency.

B. Complete applications are to be submitted with one (1) original and twenty (20) copies.

C. Application fees are non-refundable.  Professional and technical review fees must adhere to minimum balances, and upon project completion, balances shall be refunded as herein delineated.

APPLICATION FILING FEES:

A. $1,000.00 Filing Fee plus $100.00 per proposed lot and / or $50.00 per unit: Check made payable to the TOWN OF SUTTON.

B. $5,000.00 Project review Fee. Note: To be held in a MGL.c.44.53G Account. When balance of the account falls below 25% of the initial deposit, the account shall be replenished to its initial value to cover the cost of remaining project reviews. Check made payable to the TOWN OF SUTTON
C. $8.00 per Certified Abutter Fee: Check made payable to the TOWN OF SUTTON.

D. $100.00 Legal Notice Fee: Check made payable to “Gatehouse New England”. Note: Fee is subject to change.
APPLICATION SUBMITTAL REQUIREMENTS:
A. Preliminary site development plans showing the locations and outlines of proposed buildings, general dimensions and materials for streets, drives, parking areas, walks and paved areas; and proposed landscaping improvements and open areas within the site.  All structures of five or more units must have site development plans signed by a registered architect.

B. A report on existing site conditions and summary of conditions in the surrounding areas, showing location and nature of existing buildings, existing street elevations, traffic patterns and character of open areas, if any, in the neighborhood.

C. Preliminary, scaled, architectural drawings, prepared and signed by a registered architect, which shall include typical floor plans, typical elevations, and sections for each building, and they shall identify construction type and exterior finish.

D. A tabulation of proposed buildings by type, size (number of bedrooms, floor area), and ground coverage, and summary showing percentage of tract to be occupied by buildings, by parking and other paved vehicular area, and open area.

E. When subdivision of land is involved, a preliminary subdivision plan.

F. A preliminary utilities plan (water, wastewater, drainage, hydrants and storm water management facilities.  Also include evidence of obtainability. 
G. Traffic impact and Access study.
H. Documents showing that the applicant fulfills jurisdictional requirements of 760 CMR 31.01 (Superseded by 760 CMR 56).
I. A list of requested exceptions, if any, to local requirements and regulations, including local codes, ordinances, bylaws, or regulations.

J. A pro forma statement.

K. Copies of all documents submitted to subsidizing agency in support of the request for the project eligibility letter, unless otherwise included above.

L. Site approval letter(s).

NOTE:  The Members of the Board reserve the right to request additional information when found to be relevant to the application.
PROFESSIONAL AND TECHNICAL REVIEW PROCESS:

The Board may hire professional and technical consultants to assist the Board in analyzing a project to ensure compliance with all relevant laws, bylaws, and regulations.  Such assistance may include, but not be limited to, analyzing an application, monitoring or inspecting a project or site for compliance with the Board’s decision or regulation, or inspecting a project during construction or implementation. 

The consultant’s minimum qualifications shall consist either of an educational degree in or related to the field at issue, or three or more years of practice in the field at issue or in a related field.

All expenses for these reviews, et. al, shall be borne by the applicant.

APPLICANT APPEAL RIGHTS:

A. Prior to paying the review fee, the applicant may appeal the selection of the consultant to the Board of Selectmen on grounds limited to claims that the consultant selected has a conflict of interest or does not possess the minimum required qualifications.

B. The required time limits for action upon the application by the Board of Appeals shall be extended by the duration of the appeal.  In the event that the Board of Selectmen makes no decision within one month following the filing of the appeal, the selection made by the Board of Appeals shall stand.

PROFESSIONAL AND TECHNICAL REVIEW FEES:

A. $5,000 shall be submitted to the Town of Sutton for deposit into a special account established by the Town Treasurer under GLc.44, §53G, paid at the time of submissions of a preliminary plan and/or a definitive plan.

Conditions:

A. The balance of the account shall at no time be less than 25% of the initial deposit.  The applicant shall deposit with the Treasurer such additional funds as are required to restore the account to the amount of the initial deposit upon notice from the Board, by first class mail, that the amount on deposit has been decreased by the expenditures described herein to an amount at or below 25% of the initial deposit.

B. The application review process will cease if the applicant fails to restore the account balance to the level stated above.

C. If the project has received approval and the account balance is insufficient to fund monitoring or inspection, the project will cease.

D. Ninety (90) days following issuance of a Certificate of Completion, the balance of the professional and technical review account attributable to that project, including any interest accrued, shall be repaid to the applicant or the applicant’s successor in interest.

E. The applicant shall submit a signed and dated copy of these regulations along with the original application to the Board, acknowledging understanding and acceptance of all elements contained therein.

I ,________________________________, have received and reviewed the
      Print Name

Town of Sutton’s Comprehensive Permit Regulations and hereby acknowledge understanding and acceptance of all elements contained therein.

 _________________________________

_________________

             Signature of Applicant



Date

